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Sub. : Nomination of Nodal Officer for Sexual Harassment electronic Box (SHe-Box)
under POSH Act 2013- reg.

aft @dfda @1 gfea far smar § & oefoaderiua, fm o genes, @€ Rt g
ot frier s, qgas vauw (AfR) #r feioaos sfaffaa 2013 F 989 919 Iefiezq omei@s ai
(SHe-Box) # foru Area stfaardt & &7 § a1t o =7 2)

This is to inform to all concerned that Shri Priyansh Agarwal, Asst. Manager (Legal)
has been nominated by SPMCIL, CHO, New Delhi as the Nodal Officer for the Sexual
Harassment electronic Box (SHe-Box) under POSH Act 2013.

ZaF Afafih, IEFET AT gwar F o, affar vd ame fGwm d9res (qassegHiEh) grr S
AT AT TCH F S@HSAE UF gEAT SR 5T F g AT G (TASTEHT) g a9idd
vHuE-atH (SHe-Box) frmaasal Suanmsar FaamEst da g1 a6 FH=riar & antedy F oo
THTEE-aF (SHe-Box) T1ee % 9redd & forsraa aof #34 $t F2or-g7-= whrar €f a7 21

Further, for information and ease of access, the SHe-Box Complainant User
Manual issued by the Ministry of Women & Child Development (MWCD) and supported by
National Informatics Centre (NIC), Ministry of Electronics & Information Technology, Govt.
of India, is enclosed herewith. The step-by-step procedure for lodging complaints through
SHe-Box Portal is also attached for guidance of all employees.

T T THAT F TAH YIAFET F AqHIET F T 641 @7 21
This issues with the approval of the Competent Authority of this Mint.
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2. T FEATEF / All Executives.
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1. SHe-Box portal
% Accessing the SHe-Box Portal

'w MINISTRY OF WOMEN & CHILD DEVELOPMENT
Government of India

HOME ABOUTUS LEGAL PROVISION RESOURCES & TRAINING C PHOTO GALLERY WHATS NEW CONTACT US

SHe-Box

Online Complaint Management System

IFYOU ARE FACING SEXUAL HARASSMENT AT WORKPLACE

Statistics
0]
16 > § o § s |

i.  Enter the URL: hitps://shebox.wcd.gov.in/
In the address bar at the top of your browser, type in the following URL:
[https://shebox.wcd.gov.in/]

2. Registering a Complaint

3 MINISTRY OF WOMEN & CHILD DEVELOPMENT
Government of India

HOME ABOUTUS LEGAL PROVISION RESOURCES & TRAINING ra PHOTO v WHATS NEW CONTACT US

SHe-Box

Online Complaint Management System

IFYOU ARE FACING SEXUAL HARASSMENT AT WORKPLACE

wark status. w ised o unorganised,
srkpla mplaint through this

Statistics

(0]
EEE N I A R

i.  Navigate to the Complaint Registration Section
On the SHe-Box Portal homepage, locate and click on the "Register Your
Complaint" button.

SHE-BOX- COMPLAINANT (CENTRAL GOVT.) USER
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Complete the Complaint Form

Follow the on-screen instructions to fill out the required information in the
complaint form.

iili. Submit Your Complaint

Review the information you've provided, then click the "Submit" button to
register your complaint.

Register Complaint View Status

» Choose Register Complaint.

Register Complaints

Central State
Government Government

Choose Central Government, from the available options, select "Central
Government" for further action.

Step-1:

SHE-BOX- COMPLAINANT (CENTRAL GOVT.) USER
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@seif O AnyOther

v Fill in All Mandatory Details
Ensure all mandatory fields are completed. Once all required information is filled
in, click the "Next" button to proceed.
+ If someone else is registering the complaint on behalf of the complainant:
Ensure the following details are updated:

* Select Relationship *Undertzking from complainant

*Complainant Behalf? ~ OSelf - @Any Other el dlad
4 & ‘Name & [ Choose Flle | Nofilechosen

+ If the complainant's work status is "Working"-
Choose the appropriate "Nature of Engagement” from the options provided.

Nature Of Engagement
;’
= Complainant Behalf? ~ @®@Self O Any Other

vork Stat Nature Regular employee
Fn Warking a Temporary/ contractual staff/ ad hoc / daily wager
Hired directly or through an agent/ contractor
i On remuneration/ voluntary basis
0 MobileNumber

Visiting a Workplace Student in any educational institution/ any academy or organization

Student Probationer/ trainee/ intern
Visitor to office

Domestic worker

Step-2:

v Select Ministry and Department
From the list provided, select the relevant Ministry and Department. Ensure alll
other required details are filled in to proceed to the next step.

CENTRAL GOVERNMENT

24 -Detalls of workplace where the incident of sexual harassment occured
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Step-3:

v Fill in All Mandatory Details
Ensure all mandatory fields are completed. Once all required information is filled
in, click the "Next" button to proceed.

CENTRAL GOVERNMENT

v Step-4:

Fill in All Mandatory Details

Ensure all mandatory fields are completed.

Click on 'Register’

Review all entered information, and then click the "Register" button to file the

complaint.
CENTRAL GOVERNMENT

H i Yes N

# P of the inciden! h [Ma: 0

Piease Upioad Supporting Document (PDFIPEG PNG Only) if any )

Choose File | Nofile chases
read and agree to the terms and conditions.
1 4T54C 7~ Cxparnare
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